MpunoxeHne 9
k npukasy ot 29.12.2017 r. Ne 189/K

nOpﬂAOK npoBegeHnNA MHBeHTapu3aunmn aktuBoB un ob6s3aTenbCTB

HacTtoswun Mopsagok paspabotaH B COOTBETCTBUM CO CMEAYIOLLNMN JOKYMEHTaMU:

— 3akoHoMm oT 06.12.2011 Ne 402-93 «O byxrantepckom yyeTey;

— ®epepanbHbiM cTaHaapToM «KoHuenTyanbHble OCHOBbI DyXranTepcKoro y4eta n 0TYETHOCTU
opraHmMsaunn rocygapCcTBEHHOrO CeKTopay, yTBepXaeHHbIM npuka3zoM MuHpuHa ot 31.12.2016 Ne
256H;

— ykasaHuem LB ot 11.03.2014 Ne 3210-Y «O nopsigke BegeHUs1 KACCOBLIX onepawui
IOPUANYECKUMUN NIULAMMN...»;

— MeToamyeckumm ykasaHUsiM1 No NePBUYHBIM AOKYMEHTaM U pernctpam, yTBepKaeHHbIMM
npukasom MuHdpurHa ot 30.03.2015 Ne 52H;

— [NpaBunamm yyeta n XxpaHeHUs1 AparoLeHHbIX MeTannoB, KAMHEN U U3AENUIA, YTBEPKAEHHLIMU
noctaHoBneHuem lNpaeuTtenbcTea ot 28.09.2000 Ne 731.

1. O6wme nonoxeHus

1.1. Hactosiumit Mopsnok ycTaHaBnNuBaeT npaBusia NpoBeAeHUsl UHBEHTapU3aumMm MMyLLeCTBa,
(bMHaAHCOBbIX aKTUBOB M 06S3aTENbCTB YYpEXAeHWs, B TOM Yucrie Ha 3abanaHCcoBbIX cyeTax,
CPOKM ee NpoBeAeHUs], NepeYyeHb akTUBOB N 00513aTeNbCTB, NPOBEPSIEMbIX MPY NPOBEAEHNM
WHBEHTapusaumu.

1.2. MHBeHTapum3aumm NnoanexuT Bce MMYLLECTBO YYPEXAEHNS HE3aBNUCUMO OT ero
MECTOHaxXOXAEHUS 1 BCe BMAbl PMHAHCOBbLIX aKTMBOB M 0083aTeNbCTB yupexaeHus. Takke
WHBEHTapu3aunm NoANeXnNT NMYLLECTBO, HAXOAsLEeecst Ha OTBETCTBEHHOM XpaHeHUn
yypexaeHus.

VIHBEeHTapm3aumio MMyLLiecTBa, nepeaaHHoro B apeHay (6e3so3amesgHoe nonb3oBaHue), MpoBoauT
apeHgaTtop (ccygononydarernb).

MHBeHTapu3auusi umyLlecTBa Npou3BoaUTCS NO ero MECTOHAXOXAEHMIO U B pa3pese
OTBETCTBEHHbIX (MaTepuanbHO OTBETCTBEHHbIX) MWL, Janee — OTBETCTBEHHbIE NuLia.

1.3. OCHOBHbIMK LiEENSMU MHBEHTapu3aunn ABNAKTCA:

. BbIsSIBIIeHNE haKTUYECKOro Hanmunst UMyLLIECTBa, Kak COOCTBEHHOTO, Tak U He
npuHaanexatero ydpexgeHuto, Ho Yncndwierocqd B 6yXFaJ'ITepCKOM yyeTe;

L] conocTaBlrieHne (*)aKTI/I\-IeCKOFO Hann4yun4a ¢ gaHHbIMU 6yxranTepCKoro yyeTa;

. npoBepKa NOSHOTLI OTPAXEHUS B y4eTe UMyLLiecTBa, (PUHAHCOBLIX aKTUBOB U
006513aTenbCeTB (BbiSIBIEHWE HEYUTEHHbIX 0ObEKTOB, HegocTau);

. OOKYMeHTanbHOe NoATBEPXKAEHUE HANMUMs UMYLLECTBA, (PUMHAHCOBLIX aKTUBOB U
0b65a3aTenbLCTB;

L] onpepeneHune d.)aKTVNeCKOFO COCTOAHUA nMyLlecTBa N ero oueHka,

. npoBepka coGNIOAEHNs NPaBUN COAEPXKaHWUsS U SKCNyaTauum OCHOBHbIX CPEaCTB,

MCNonb3oBaHNA HeMaTepuaribHbIX akTUBOB, a Takke npasui n yCJ'IOBVIIZ XpaHeHunda matepuaribHbIX
3anacos, AeHEXHbIX CpeaCTB;
L] BbiAB1€HMEe NPU3HAKOB obecLeHeHNs1 akTUBOB.

1.4. NpoBegeHve MHBeHTapm3aumm obs3aTensHo:

) npuv nepegave UMyLLLeCTBa B apeHAay, Bbikyrne, Npoaaxe;
. nepea cocTaBfieHMeM rogoBoN OTYETHOCTU (KpOMe MMYLLLeCTBa, MHBEHTapu3auums
KOTOPOro npoBogurnack He paHee 1 okTsA0psi OTYETHOro roga);

) Mpu CMeHe OTBETCTBEHHbIX NKL;

) Npu BbISABMEHNN (DAKTOB XMLLEHWS, 3N0ynoTpebneHns nnm nopym umyLlecTsa
(HemeaneHHO No yCTaHOBNEHUN Takux akToB);

. B Crydae CTMXMnHoro 6eAcTBus, noxapa v Apyrux YpesBblyaniHbIX CUTYaLNi,

BbI3BaHHbIX 9KCTPEMAsbHbIMY YCIOBUSIMM (Cpa3y e MO OKOHYaHUW noxapa Unm CTUXMAHOIo
6encrteus);

. npu peopraHn3aunm, U3MEHEHUN TUNA YYPEXAEHNS UMW NIUKBUAALUN YUPEXOEHNS;
. B OPYrvX Criydasx, NpeayCMOTPEHHbIX AEACTBYIOLLMM 3aKOHO4ATENbCTBOM.

Mpy KONNEeKTUBHOM UNn GpuragHon MaTepuarnbHOM OTBETCTBEHHOCTM MHBEHTapMU3aLmio
Heob6xo4MMO NPOBOANTL:



. npu CMeHe PyKOBOAMTENS KOMNeKTUBa unu 6puragupa;
. npwv BbIOBITMM M3 KONNekTMBa unu bpuragsl 6onee 50 NpouUeHTOB pabOTHUKOB;
. no TpeboBaHWIO OOHOIO UMM HECKOSBKMX YIEHOB KOMNNEKTMBa unu Gpuragpl.

2. O6GWMI NOPAAOK U CPOKU NPOBEAEHUA MHBeHTapusaumm

2.1. [Ins npoBeAeHMs1 UHBEHTapU3aunn B y4pexaeHun cosgaeTcs NocTosAHHO AeNCTBYOWas
WHBEHTapU3aUMoOHHast KOMUCCUSI.

Mpwn 6onbwom ob6beme paboT Anst OAHOBPEMEHHOIO NPOBEAEHNSI MHBEHTApU3aLumn nvyLectea
co3gatoTcst paboyne MHBEHTapM3auNOoHHbIE KOMUCCUN. [lepCoHarnbHbIN COCTaB NOCTOSAHHO
OENCTBYIOLLMX U paboynx MHBEHTAPM3aLNOHHbBIX KOMUCCUIA YTBEPXXOAET PyKOBOAUTESb
yupexaeHus.

B cocTtaB MHBEHTapu3aLMOHHOM KOMUCCUM BKOYAIOT NpeacTaBuTenen agMMHNCTpaumm
yupexaeHus, CoTpyaHUKoB Byxrantepuu, Apyrux cneunannucTos.

2.2. HBeHTapum3aumm NoanexuT UMYLLLECTBO YYpexaeHus, BNoxeHns B Hero Ha cyeTte 106.00
«BrnoxeHusa B HepnHaHCOBbIE aKTUBbI», @ Takke cnegyouime UHaAHCOBbIE aKTMBbI,
obsa3aTenbcTBa N PUHAHCOBLIE pPe3ynbTaThl:

— AeHexHble cpeactea — cveT X.201.00.000;

— pacyeTbl No goxogam — cyet X.205.00.000;

— pac4yeTbl No BblgaHHbIM aBaHcaM — cyeT X.206.00.000;

— pacyeTbl ¢ nogoTYeTHbIMM Nnuamn — cyeT X.208.00.000;

— pacyeTbl Mo ywepby nmyLlecTsy n nHbiM goxogam — cyeT X.209.00.000;

— pac4yeTbl No NpuHATLIM obs3atenscTBam — cdeT X.302.00.000;

— pacyeTbl No nnaTtexam B 6rogpxkeTsl — cyeT X.303.00.000;

— npoyne pacyeTbl ¢ kpeamTopamu — cyeT X.304.00.000;

— pacyeTbl C KpeanTopamu no gonroebiM obsizatenscteam — cyeT X.301.00.000;

— goxopbl 6yaywmx nepnogos — cyet X.401.40.000;

— pacxonpbl 6yaywimx nepuogoe — cyet X.401.50.000;

— pe3epBbl NpeacToawmx pacxogos — cyet X.401.60.000.

2.3. CpokM NpoBeAeHNs NaHoBbIX MHBEHTapU3aumii ycTaHoBMEHb! B 'padvke npoBeaeHust
WHBEHTapusaumu.

Kpome nnaHoBbIX MHBEHTapW3aLUui, y4pexaeHne MoXeT NPOBOANUTL BHEMSAHOBbIE CMIIOLUHbIE
MHBEHTapu3aummn ToBapHO-MaTepuarnbHbIX LeHHOCTe. BHennaHoBble MHBEHTapusaumm
MPOBOAATCS HAa OCHOBaHUW NPUKasa pykoBoOAUTENS.

2.4. [lo Hayana npoBepKn pakTU4eCcKoro Hann4mMa uMyLLecTsa MHBEHTapn3aumoHHON KOMUCCUN
HaONeXUT NoNy4YnuTb NPUXOAHbLIE U pacXOAHble JOKYMEHTLI UM OTYEThI O ABUXKEHUN
MaTepuanbHbIX LLEHHOCTEN U OEHEXHbIX CPEACTB, He CAaHHbIE N He YYTeHHble Byxrantepmen Ha
MOMEHT NPOBeAEHUSA NHBEHTapU3aLnu.

Mpencenatens MHBEHTapU3aLMOHHON KOMUCCUM BU3UPYET BCE NMPUXOAHBIE U pacxodHble
[JOKYMEHTbI, MPUIOXEHHbIE K peecTpaM (oT4eTaM), C yKasaHueMm «0 MHBeHTapusauum Ha " "»
(maTa). 3TO CrNyXUT OCHOBaHWEM A1 onpefeneHus OCTaTKoB UMYLLIECTBA K Havany
WHBEHTapun3aLumn no y4eTHbIM AaHHbIM.

2.5. MaTepuranbHO-0TBETCTBEHHbIE NMUA Aal0T PAaciMCKN O TOM, YTO K Havany MHBEHTapu3awumm
BCE pacxoHble U NpMUXoaHble JOKYMEHTbI HA UMYLLLECTBO cAaHbl B GyxXranteputo unu nepegaHbl
KOMMWCCUM U BCE LI@HHOCTM, NMOCTYMNMBLUNE HA UX OTBETCTBEHHOCTb, ONPUXOAOBAHbI, a BblObIBLUME —
cnucaHbl B pacxof,. AHanorMyHble pacnucky gatoT COTPYOHWUKK, UMEtoLLME NogoTYETHbIE CyMMbI Ha
nprvobpeTeHne Unm JOBEPEHHOCTU Ha NofyYeHne MMyLLEecTBa.

2.6. dakTUYeckoe Hanuune UMyLLecTBa Npu MHBEHTapuU3aUuumn onpeaensioT nyteMm obsasaTensHoro
noac4yeTa, B3BelLMBaHNA, obMepa.

2.7. I'IpOBepKa (baKTVI‘-IeCKOI'O Hann4yna nMmyuiecrtesa npom3sognuTCA npu obsi3aTenbHOM y4acTtum
OTBETCTBEHHbIX JNLI.

2.8. [ina opopMneHnss MHBeHTapum3auunum KOMUCCUS NPUMEHSIET cnegytowme opmsl,
yTBEpPXAeHHble rnpukazom MuHdpuHa ot 30.03.2015 Ne 52H:
— VMHBEHTapM3aLMOHHasa OMMCb OCTATKOB Ha cYeTax yveTa AeHexHbIx cpencTts (. 0504082);



— VHBEHTapM3aunoHHasi ONMChb (CNMYNTENbHas Be4OMOCTb) 6naHKoB CTPOron OTYETHOCTU U
OEHeXHbIX AoKyMeHTOB (. 0504086);

— MHBEHTapM3aunoHHasi ONuCh (CnnYnTenbHas Be4OMOCTb) N0 06bekTaM He(hMHaAHCOBLIX aKTUBOB
(db. 0504087). Mo obbekTam, NnepedaHHbIM B apeHay, 6e3B03mMe3HOe Nonb3oBaHNe, a Takke
nonyyYeHHbIM B apeHay, 6e3Bo3me3gHoe Nofb30BaHKe U N0 APYrMM OCHOBAaHWSM, COCTaBMAOTCS
oTaenbHble onuck (. 0504087);

— MHBEHTapu3aLMOHHAsa ONMCb HaNU4YHbIX AeHEXHbIX cpeacTs (. 0504088);

— MHBEHTapu13aLMOHHasA ONMCb pacyeToB C NOKynaTensMm, NoCTaBLLMKaMK U NPOYUMHN
aebutopamun n kpegutopamu (¢. 0504089);

— MHBEHTapM3auOoHHas oNMcb pacyeToB No noctynneHusam (¢. 0504091);

— BEOMOCTb pacxOXAeHui no pesynbtataMm nHBeHTapusauum (¢. 0504092);

— aKT 0 pe3ynbTaTax MHBeHTapu3sauum (¢. 0504835);

— VMHBEHTapuM3aLMOoHHasa ONMMCb 3a0JPKEHHOCTU MO KpeauTam, 3anmam (ccygam) (gp. 0504083);
— VMHBEHTapu3aLMOoHHas onumchb LeHHbIX 6ymar (. 0504081).

dopmbl 3aMONHAT B NOPsiAKE, yCTaHOBNEHHOM MeToanYeCcKMMU yKa3aHUsSMN, YTBEPXKAEHHBIMM
npukazom MuHdgumHa ot 30.03.2015 Ne 52H.

[ns pe3ynbTaToB MHBEHTaApMU3aLMn pacxogos byayLmnx nepuogos NPMMEHSAETCS aKT
MHBeHTapu3aumm pacxogos 6yaywmx nepunogos Ne MHB-11 (¢. 0317012), yTBEep>XAEHHbIV
npuka3om MuHdpurHa ot 13.06.1995 Ne 49.

2.9. NiHBeHTapu3aLmoHHas koMmuccus obecneymBaeT NOSHOTY U TOYHOCTb BHECEHMS B OMUCHU
OaHHbIX 0 PAaKTUYECKNX OCTaTKax OCHOBHbIX CPEACTB, HEMaTepuarnbHbIX aKTMBOB, MaTepuarbHbIX
3anacoB 1 Apyroro MMyLLecTBa, AeHEXHbIX CpeacTB, (PUHAHCOBLIX aKTMBOB U 00S3aTenbCTB,
NpaBuUibHOCTb N CBOEBPEMEHHOCTb ODOPMIIEHUS MaTepmnanoB NHBEHTapu3auun. Takke KOMUCCUS
obecneunBaeT BHECEHME B ONUCKU OGHApYXEHHbIX NPU3HaKoB 0becLieHeHNs akTMBa.

2.10. Ecnu nHBeHTapu3saums NpoBoANUTCS B TeYEHME HECKONbKUX AHEN, TO NOMeLLEeHus, rae
XpaHATCS MaTepuarbHble LeHHOCTU, NMPU yXo4e UHBEHTapU3aLUOHHOW KOMUCCUM OOMKHbI GbiTh
onevaTaHbl. Bo Bpems nepepbiBoB B paboTe MHBEHTapU3aLUMOHHBIX KOMUCCUIA (B 06eaeHHbI
nepepsbIB, B HOYHOE BPEMs, MO APYrMM MpUYMHaM) ONUCK OOMKHBI XPaHUTLCA B ALLMKe (LuKady,
ceide) B 3aKpbITOM NMOMELLIEHWM, TAe NPOBOANTCA MHBEHTapU3aLms.

2.11. Ecnu oTBETCTBEHHbIE NI OOHapyXaT nocne MHBeHTapM3aLmmn oLWnNOKM B ONUCHX, OHU
OOJDKHBI HEMeANEHHO (00 OTKPbITUA CKNaaa, KnagoBoW, CEKUUN U T. N.) 3as8BUTb 00 3TOM
npeacenaTento UHBEHTapU3aLMOHHON KOMUCCUM.

VIHBEeHTapm3aLMOHHas KOMUCCUS OCYLLECTBNSAET NPOBEPKY YKa3aHHbIX (0akToB M B Criyvae ux
NOATBEPKAEHUS NPOU3BOAUT UCMPaBEHME BbISBIIEHHbIX OLUMOOK B YCTAHOBIIEHHOM MOPSiAKE.

3. OcoBEeHHOCTU UHBEHTap13aLmMu oTaenbHbLIX BUOOB UMYLLECTBA, (PUHAHCOBLIX aKTUBOB,
0653aTenbCTB U (PUHAHCOBLIX pe3ynbLTaToB

3.1. MiHBeHTapu3aums OCHOBHbIX CPeaCcTB MPOBOAMTCH OAMH pa3 B ro4 nepef cocTaBreHnem
rogoBow ByxranTepckomn otyeTHoOCTU. cknioveHne — o6bekTbl GubnmnoteyHoro oHaa, Cpokm un
NopsAoK UHBEHTapu3aumm KOTOpbIX M3N0XeHbl B NyHKTe 3.2 HacTosLwero MonoxeHus.
MHBeHTapu3auum nognexart OCHOBHble cpeacTea Ha 6anaHcoBbix cyeTax 101.00 «OcHoBHbIE
cpencTtBay, Ha 3abanaHcoBom cyeTe 01 «MmyLecTBo, NONy4YeHHOE B MONIb30BAHUEY.

OcHoBHbIe CpefCcTBa, KOTOPbIE BPEMEHHO OTCYTCTBYIOT (HAXOAATCA y NOAPAAYMKA HA PEMOHTE, Y
COTPYOHVKOB B KOMaHAMPOBKE W T. [I.), UHBEHTAPU3UPYIOTCS NO JOKYMEHTaM 1 peructpam go
MOMEHTa BbIObITHS.

Mepen HBeHTapu3aLmne KOMUCCUS NPOBEPSIET:

— €CTb I UHBEHTapHbIE KapTOYKW, KHUMM N ONMUCU Ha OCHOBHbIE CPEACTBA, Kak OHU 3arosTHEeHbI;
— COCTOSIHME TeXNacnopToB U APYrMX TEXHUYECKMNX JOKYMEHTOB;

— OOKYMEHTbI O roCyAapCTBEHHOW perncrpauum o6bLEeKToB;

— OOKYMEHTbI Ha OCHOBHbIE CPeACTBa, KOTOPbIE NMPUHANN UMW CAANN Ha XpaHeHWe U B apeHay.
Mpun OTCYTCTBUM OOKYMEHTOB KOMUCCHS OOIMKHA 06ecneuntb ux nonyyeHne unm opopmneHve.
Mpn 0BHapY>XEHMM pacXoXOeHU U HETOYHOCTEN B perncTpax 6yxrantepckoro y4eta unm
TEXHUYECKOW JOKYMEHTaLUN cnegyeTt BHECTM COOTBETCTBYIOLLME UCNIPABIIEHNS U YTOYHEHUS.

B xode MHBEHTapu3auny KOMUCCUSA NPOBEPSIET:

— dhakTmMyeckoe Hanuune o6 bEKTOB OCHOBHbIX CPEACTB, AKCMNyaTUPYIOTCS M OHW NO Ha3HaYeHMIo;
— dm3nyeckoe cocTosiHne 06 bEKTOB OCHOBHBIX CPeAcTB: paboyee, NONOMKa, M3HOC, Mopya 1 T. A.



JaHHble 06 akcnnyatauum n U3n4eckoM COCTOSIHUM KOMUCCUS YKa3biBaeT B
WHBEHTapu3aumoHHom onuncu (¢. 0504087). MNpadbl 8 n 9 NHBEHTapM3aLUMoHHON onmucy no HOA
KOMUCCUSI 3anorHSAET creayoLmm obpasom.

B rpadhe 8 «CtaTyc ob6bekTa yyeTay» yKasblBalOTCS KOAbl CTATyCOB:

«3d» — B aKCnnyaraumu;

«P» — TpebyeTtca pemoHT;

«K» — HaxoauTcs Ha KOHcepBauuy;

«M» — TpebyeTcsa MoaepHusaLms;

«PK»— TpebyeTtcsa pekoHCTpyKuus;

«HT» — He cooTBeTCcTBYET TPEOOBaAHUAM IKCMNyaTaUny;

«HB» — He BBeaeH B KCnyaTauuio.

B rpacbe 9 «Llenesas yHKUMA akTUBa» yKka3bIBAKOTCA KOoAbl PYHKLMK:
«3» — NPOJOIMKMTL IKCNNyaTauuio;

«B» - mognexut BBOAY B 3KCNNyaTUMIO;

«P» — nnaHmpyeTcst peMoHT;

«K» — KoHcepBauus;

«M» — mogepHuM3saums, goocHalleHne (4oobopyaoBaHue);

«PK» — peKkoHCTpYyKLUMS;

«C» — cnucanue n ytunusaums (Npy1 HeobxoanmocTh)

3.3. MartepuanbHbie 3anacbl KOMUCCUSA NPOBEPSAET MO KaX4oMy OTBETCTBEHHOMY NULLY M NO
MecTam xpaHeHusi. [pn MHBEHTapusaumm maTepmarnbHbIX 3anacoB, KOTOPbIX HET B y4pexaeHum (B
NyTW, OTIPYXEHHbIE, HE OMNfayeHbl B CPOK, Ha CKNagax ApYyrux opraHusaumn), npoBepsieTcs
060CHOBaAHHOCTb CyMM Ha COOTBETCTBYIOLLMX cHeTax OyxydeTa.

OTpenbHble MHBEHTapu3aumoHHble onuck (d. 0504087) cocTaBnsalTcA Ha MaTepuarnbHble
3anachbl, KOTopble:

— HaxoOdATCs B y4peXOeHUn N pacnpeaeneHbl N0 OTBETCTBEHHbLIM NULAM;

— Haxoaartcsa B nyTu. Mo kaxgon oTnpaBke B ONUCKU YKa3biBaeTCA HAMMEHOBAHUE, KONMYECTBO U
CTOMMOCTb, fjaTa OTIpy3KMu, a TakKe nepevyeHb U HOMepa YY4ETHbIX JOKYMEHTOB;

— OTrPYXXeHbl U HEe onnayeHbl BOBpeMsi nokynatensimu. o kaxgon oTrpyske B OMMCY YKa3biBaeTCs
HaMMeHOBaHWe NoKynaTens u maTepmanbHbIX 3anacos, CyMMa, AaTta OTrpy3Ku, AaTta BbIMUCKU U
HOMep pac4eTHOro OKYMEHTa;

— nepefaHbl B nepepaboTky. B onucum ykasbiBaeTcs HanMeHoBaHWe nepepabatbiBatoLen
opraHu3aumm u maTtepuarnbHbIX 3anacoB, KONMYeCTBO, hakTuieckasi CTOMMOCTb MO AaHHbIM
OyxyyeTa, faTa nepefayn, Homepa u gaTbl JOKYMEHTOB;

— HaxoOATCs Ha cKragax ApYrux opraHusauuin. B onncu ykasbiBaeTcs HaMMeHOBaHUe
opraHu3aumm u maTtepuarnbHbIX 3anacoB, KONMYECTBO N CTOMMOCTb.

Mpu nHuBeHTapusauyumn 'CM B onucn (d. 0504087) ykasbiBatoTcs:

— ocTaTku Tonnmea B 6akax no KaxgoMmy TpaHCMOPTHOMY CPeACTBY;

— TOMMMBO, KOTOPOE XPaHMTCS B EMKOCTSX.

OcrtaTtok Tonnuea B 6akax usmepsieTcs Takmumum cnocobamu:

— cneynanbHbIMU U3MEPUTENAMN NN MEPKaMMU;

— NyTeMm cnnea WUnu 3anpaskun 4o NonHoro 6aka;

— N0 nokasaHusM 60pPTOBOro KOMMNbIOTEPA MUNWU CTPENIOYHOrO MHAMKATOpa YPOBHSA TOMMMBA.

PesynbTaTbl UAHBEHTapU3aLun KOMUCCUS OTpaxaeT B UHBEHTapusaunoHHoun onucu (. 0504087).
Mpadobl 8 n 9 MHBEHTapu3aUMoHHOM onrcK No HPA koMuccKsa 3anonHseT crnegyowmmM obpasom.
B rpace 8 «CtaTyc obbekTa ydeTa» ykasblBaOTCsl KOAbl CTATyCOB:

«3» — B 3anace ans UCMNofib30BaHUS;

«X» — B 3anace ans XpaHeHus;



«HK» — HeHaanexallero KayecTBa;
«[I» — noBpexaeH;
«UC» — nctek cpok xpaHeHus.

B rpadre 9 «Lleneas hyHKUMA aKTMBa» yKasbIBaOTCA KOAbl (PYHKLMK:
«3» — MCcnonbL30BaTh;

«X» — MPOAOMKNTb XPaHEHHUE;

«C» — cnucarb;

«P» — OTPEMOHTUPOBATL.

3.4. lpn MHBEHTapM3aLMN OEHEXHbIX CPEACTB Ha NUUEBLIX 1 OBAHKOBCKMX cYeTax KOMUCCUS
cBepsieT ocTtaTkm Ha cyeTax 201.11, 201.21, 201.22, 201.26, 201.27 ¢ BbInMCKamMu U3 NNLEBBLIX U
©aHKOBCKMX CYETOB.

Ecnu B ByxydyeTe uncnatcs octatku no cpegcteam B nytun (cueta 201.13, 201.23), kommnceus
cBepseT OCTaTku C AaHHbIMU NOATBEPXKAAKLNX JOKYMEHTOB — GAHKOBCKUMM KBUTaHLMAMMU,
KBMTaAHLUUAMW NOYTOBOro OTAENEHUS, KONUAMU CONPOBOANTENBHBIX BEAOMOCTEN Ha caavy
BbIPYYKW MHKaccaTtopam, crnunamMmm (4ekamuy nnaTexHblX TEPMUHANO0B) 1 T. .

3.5. [poBepKy HaNU4HbIX AEHEr B KACCE KOMUCCUS HaYMHAET C ONepaLMoHHbIX Kacc, B KOTOPbIX
BELYTCSA pacyeTbl Yepe3 KOHTPOSTbHO-KACCOBYIO TEXHUKY. CyMMbl HanMYHbIX AeHEr LOIMKHbI
COOTBETCTBOBATb AaHHbIM KHUMM Kaccupa- onepaumMoHUcTa, NokasaTernsimMm Ha KacCoBOW NEHTE U
cYeTYMKax KaccoBOro annapara.

WHBeHTapu3sauum nognexar:

— HannyHble AeHbIN;

— BnaHkn CTpOron OT4ETHOCTY;

— OEHEeXHble JOKYMEHTHI;

— LUeHHble Bymarn.

VIHBeHTapum3auust HaNMYHbIX AEHEXHbIX CPeacTB, AeHEXHbIX JOKYMEHTOB U 6naHKoB CTPOron
OTYETHOCTM NPOU3BOAMTCS MyTEM MOMHOro (NoNncTHoro) nepecyeta. MNpu npoBepke GraHKoOB
CTPOron OTYETHOCTU KOMUCCUSA PUKCUPYET HavarnbHbIE U KOHEYHbIE HOMepa GraHKoB.

B xoae vHBeHTapum3aunm Kaccbl KOMUCCUS:

— NPOBEpPSiET KACCOBYIO KHUTY, OTYETLI Kaccupa, NPUXoAHbIE N pacxofHble KacCoBble opaepa,
XXypHan peructpaumm NpUxXogHbIX U pacXxoAHbIX KaCCOBbIX OpAEPOB, JOBEPEHHOCTU Ha NOMyYeHne
AeHer, peecTp AeNOHNPOBAHHbIX CYMM U ApYrne AOKYMEHTbl KaCCOBOW ANCLMMNIUHDI;

— cBepsieT CyMMbl, ONPUXoA0BaHHbIE B Kaccy, C CyMMamMu, CNMCaHHbIMW C NULIEBOTO
(pacueTHOro) cyeTa;

— noeepseT cobniogeHne KacCcupom NMmMuTa ocTaTka HanmyHblX AeHEXHbIX CPeacTs,
CBOEBPEMEHHOCTb AEMNOHMPOBAaHNS HEBbIMMA4YEeHHbIX CyMM 3apnnaTbl.

3.6. MIHBeHTapu3aumio pacyeToB ¢ oebutopammn N KpeamTopamy KOMUCCUS MPOBOAMUT C YHETOM
cnepyowmnx ocobeHHOCTeN:

— onpepgensieT CPokN BO3HUKHOBEHUSI 3a0MMKEHHOCTMH;

— BbISIBMSIET CYMMbI HEBbINTAYEHHON 3apnaThl (AENOHMPOBaHHbIE CYMMbI), @ Takke nepennarbl
COTPYOHMKaM;

— cBepsieT AaHHble ByxydeTa C CyMMaMU B akTax CBEPKM C MOKynaTensamm (3akasdmkamm) u
nocTaBLUuKaMK (MCMOMHUTENAMM, NogpsaYMKkamMm), a Takke ¢ BIoKeTOM U BHEGOKETHBIMU
doHOamMM — NoO Haroram 1 B3HOCaM;

— npoBepsieT 060CHOBAHHOCTb 3aJ0IPKEHHOCTU MO HEAOCTaYaM, XULLEHUAM 1 yuiepbam.

3.7. MNpu nHBEHTapusaLmMmn pacxonos GyayLmMx Nepruoaos KOMUCCUA NPOBEPSAET:

— CYMMbI pacxodoB 13 JOKYMEHTOB, NOATBEPXKOALWMX pacxobl OyaAyLIMX NepMoaoB, — CYETOB,
aKTOB, [JOrOBOPOB, HAKNAaAHbIX;

— COOTBETCTBUE Nepuoda yyeTa pacxodoB nepuoay, KOTopbli YCTaHOBNEH B Y4ETHOW NONUTUKE;
— NPaBUMBbHOCTb CYMM, CMIUCbIBAeMbIX Ha pacxofbl TeKyLLero roga.

3.8. Mpu nHBEHTapuU3aLmMn pe3epBoB NPEACTOALLMX PACXOA0B KOMUCCUS MPOBEpPSieT NPaBUbHOCTb
UX pacyeTa U 060CHOBaHHOCTL CO3AaHUS.



B yacTu pesepBa No COMHUTESbHLIM AOJTraM NpoBepsieTcs 060CHOBaHHOCTb CYMM, KOTOPbIE He
noralleHbl B YCTaHOBIIEHHbIE JOrOBOPaMU CPOKM U He obecrnedeHbl COOTBETCTBYHOLLMMY
rapaHTUsIMU.

B yacTtu pesepBa Ha onnaTty OTNyCKOB NPOBEPSIOTCS:

— KONMYECTBO OHEW HEUCMNONb30BAHHOIO OTMYCKa;

— cpefHedHEBHas CyMMa pacxOfoB Ha onnaty Tpyaa;

— CyMMa OT4YMCneHun Ha oba3aTenbHOe NEHCMOHHOE, coumanbHOe, MeANLMHCKOE CTpaxoBaHue n
Ha CTpaxoBaHMe OT HeCHaCTHbIX CnydyaeB u npodsaboneBaHnii.

3.9. Mpu nHBEHTapu3aLMn 4oX000B ByayLmnx nepnogoB KOMUCCUS NPOBepsieT NPaBOMEPHOCTb
OTHECeHMs NMosy4YeHHbIX 4OX0A0B K Aoxoaam 6yaywmnx nepuonos. K goxoaam 6yayLimnx nepmonos
OTHOCATCSA:

— 0OXO[bl OT apeHabl;

— CyMMbI cybecnamm Ha douHaHcoBoe obecneyeHne rocy4apcTBEHHOro 3aaHns Mo CornalleHuio,
KOTOpOe MoANMcaHo B TeKyLleM rody Ha byayLiuia roa.

Takke nNpoBepseTcs NPaBUITbHOCTbL (OPMUPOBAHUS OLIEHKM JOX0A0B 6yayLLMX Nepnoaos.

Mpu MHBEHTapU3aL MK, NPOBOAMMON Nepe roqoBoi OTYETHOCTLIO, NPoBepseTcs 060CHOBAHHOCTL
HanuYnsa ocTaTKoB.

4. OchopmMneHue pe3ynbTaTOB UHBEHTapU3aLuu

4.1. NpaBnnbHO 0POPMIIEHHbIE MHBEHTAPM3aLMOHHOW KOMUCCUEN U NOAMMCaHHbIE BCEMU €€
YrieHaMy U OTBETCTBEHHbIMM NNLAMWN MHBEHTaAPM3aLMOHHbIE ONUCK (CNnYNTENbHbIE BEAOMOCTH),
aKTbl O pesynbTatax MHBEHTapu3auMm nepegatrTca B Oyxrantepumio Ans BbIBEPKW AaHHbIX
daKkTM4ecKoro Hannynsa NMyLLLECTBEHHO- MaTepuasbHblX U APYrnX LLeHHOCTeN, (PUHaHCOBbIX
aKTUBOB N 064A3aTeNbCTB C AaHHbIMK ByXranTepckoro yyeTa.

4.2. BbISiBMEHHbIE PACXOXOEHNSA B MHBEHTapU3aUMOHHbIX ONUCAX (CAMYMTENbHbLIX BEAOMOCTSX)
obobLiatoTca B BEAOMOCTU pacxoXaeHun no pesynbTataMm nHBeHTapuaaumm (. 0504092). B atom
cnyyae oHa bygeTt npunoXeHnem K akTy 0 pesynbTaTtax niBeHTapusauum (. 0504835). Akt
NOANUCLIBAETCS BCEMW YNIEHaMU MHBEHTapU3auUMOHHOW KOMUCCUN U YTBEPXKAAETCH
PYKOBOAUTENEM YYPEXAEHNS.

4.3. lNocne 3aBepLUeHNs MHBEHTaAPMU3aLUN BbISIBNIEHHbIE PACXOXOEHUS (HeydYTeHHble OO beKTbI,
HegoCcTaun) AOMKHbI OblTb OTPaXeHbl B ByxranTepckoM yyeTe, a npu HeoOX0AUMOCTM MaTepuansl
HanpasneHbl B cyaebHble opraHbl 415 NpeabsABAeHNs rpaXkaaHCKoro ucka.

4.4. Pe3y1'IbTaTbI MHBEHTapuM3alunn oTpaxxakTcqa B 6yXFaJ'ITepCKOM y4eTte n OTYETHOCTU TOro
mMecAla, B KOTOPOM Oblnia 3aKOHYeHa MHBEHTapu3auud, a no ro4oBoON MHBEHTapu3aumn — B
rogoosom 6YXFaJ'ITepCKOM oT4yeTe.

4.5. Ha cyMMbl BbISIBIIEHHbIX U3MWLLKOB, HeJ0CTay OCHOBHbLIX CPeacTB, HeMaTepuarbHbIX akTUBOB,
MaTepuanbHbIX 3anacoB UHBEHTapu3aLMoHHas koMuccus TpebyeT 0b6bsCHEHME C OTBETCTBEHHOMO
nmua no NpuYnHaM pacxoXxaeHui ¢ AaHHbIMK ByxranTepckoro yyeTa. [Nprka3om pykoBoguTens
C030aeTcst KOMUCCUS A NPOBEeAeHNsI BHYTPEHHEro cry»kebHoro paccnefoBaHnsi 4ns BbiSBIEHUs
BMHOBHOIO f1LIa, AOMYCTUBLLETO BO3HUKHOBEHNE HECOXPAHHOCTU OBEPEHHbBIX EMY
MaTepuanbHbIX LLEHHOCTEN.

pacdmk npoBeaeHUss UHBEHTapuU3auu

VlHBeHTapVI3aU,I/I‘iI npoBOoANTCA CO cnep,y}ou.l,eﬁ nepnoanyHOCTbIO U B CPOKN.

HaumeHoBaHue
Ne Cpoku npoBeneHus
06bLEeKTOB Mepuoa npoBeaeHUs UHBEHTapu3aLum
n/n MHBEHTapu3sauum
MHBEHTapusauumn

HedunHaHcoBble akTUBbI
(ocHOBHbIe cpeacTaa, ExerogHo

MaTepuanbHble 3anackl, |Ha 1 aekabps
HemaTepuarnbHble

log




aKTUBbI)

durHaHCcoBbIE aKTUBbI
(domHaHcoBbIE
BINOXEHUS, LEHEXHbIE
cpencTBa Ha cyeTax,
pebuTtopckasa
3a00JKEHHOCTb)

ExerogHo
Ha 1 nekabps

lNog

PeBun3nsa kacchil,
cobnitogeHne nopsgka
Be[EHNS KACCOBbIX
onepauumn

lNpoBepka Hann4us,
Bbldaun 1 cnnucaHuns
©naHKoB CTPOron
OTYETHOCTHU

ExxekBapTanbHo

Ha nocneagHUn OeHb
OTYETHOro
KBapTana

KeapTtan

Ob6s3aTenbcTBa
(kpegouTopckas
33[J0/MKEHHOCTb):

— C NOOOTYETHLIMU
nmuamm

— C opraHu3auusiMm un
yyYpexaeHUsiMu

ExxerogHo Ha 1 gekabps

lop

BHesanHble
WHBEHTapu3aumm Bcex
BMOB MMYLLECTBA

Mpu HeoGxoammocTu B
COOTBETCTBUM C MPUKA30M
pyKoBOAUTENS UK
yypeauTens




